Project Completion Check List

Country Office: Kyrgyzstan Project/Output No. 85536 - Rehabilitation Riparian Forest ./ ¢

| confirm that all of the following matters have been considered and resolved:

Yes/NO

Closure activities

Responsible

Yes

No outstanding NEX advances —in either local currency or USD.
Navigation of report in Atlas: UN Reports-Financial Management
Reports-Expenditure Management Reports-NEX Advances Aging
Reports

POSU

Yes

No outstanding PDRs

POSU

yes

No open Purchase Orders

PMU procurement ' {7

\ p .
Kk

No Receipt Accruals. S LEN
Navigation of report in Atlas: Reporting Tools- Query-Query
Viewer-UN_IPSAS_RECEIPTACCRUAL ~ Alawtl

. GO fimange unit

yes

No outstanding commitments

yes

No pending prepayments and other non PO advances.
Navigation of report in Atlas: UN Reports-Financial Management
Reports-Accounts Management Reports — Account Activity
Analysis (select account 16065

All pre-financing activities have been recovered and/or
reimbursed

No pending GMS or Direct Project Charging (formerly ISS). (If Off-
the-top GMS was used, extra-budgetary income taken must be
reconciled to actual expenses/delivery. A pro-rata return of GMS
based on the balance of unspent funds must be done.)

yes

No pending GLJEs:
Navigation of report in Atlas: Reporting Tools- Query-Query
Viewer-UN_PENDING_GLE

PMU finance

y.

)

7

yes

No unabbl-ied‘dvépogits or other unrecorded revenue
Navigation of report in Atlas: Reporting Tools- Query-Query
Viewer-UN_AR_UNAPPLIED DEPOSITS

IV

s

PIVIU finance“"

yes

yes

_per signed agreements

No outstanding Accounts Receivable to be received from donors

No AR direct journals in budg'é‘tvéh;d-r or i'hiéomplete status:
Navigation of report in Atlas: Reporting Tools- Query-Query
Viewer-UN_ARDJ_ERROR_OR_INCOMPLETE

yes

PMU financa ]

A =
7\ 3
X3

All assets are transferred or otherwise disposed of. Asset transfer
letters/ documents are in place

PMU admin

yes

Ensure all transactions for sale/transfer/donation/disposal etc. of
assets have been processed and GMS charged

PMU admin

yes

All items held as inventory should be distributed or transferred to
recipient or returned to donor as specified in the donor
agreement

PMU admin

yes

All project cash advance is cleared

Navigation of report in Atlas: UN Reports-Financial Management
Reports-Accounts Management Reports — Account Activity
Analysis (select account 16108 for Project Cash Advance)

PMU finance?”




ool lbblizl 75 19056
n/a Project bank account is fully reconciled and closed N/A 14
| All accrued employee benefits are fully accounted COHR unit [ 4:: “ Al
yes No other pending liabilities POSU  flfuyeca?™ 57
yes The CDR for the previous quarter shows zero future expenses POSU

(commitments).
Navigation of report in Atlas: UN Reports - IPSAS Reports -IPSAS
CDR by Project

agreed to the general ledger.

Final LPAC/ steering committee minutes are available POSU e ’2’ el
All audit observations are closed with supporting documentation. | POSU ,/{Lv/u‘,a (e
The final CDR is signed by UNDP and the Implementing Partner. UNDP programme},,"f b IOEYA
% Final report submitted by responsible parties. PMU Managéf ‘////‘
/) If a cost sharing project, the unexpended balance has been Cco ﬁ/rray{ce, , FRaULEATL

Consultations with donors on the disposition of unexpended cost

have taken place and are documented in writing.

sharing balances, where required by the contribution agreement,

All refunds to donors have been transferred to Account 21030
(Pending Refunds to Donors) and the project balance is zero.

A Notified Treasury Contributions Unit if the donor agreement
Kk requires interest to be refunded to the donor if specified in the
agreement.

Notified the GSSC to close any associated contract in the

co proéure/r;gnt
e /Z‘Z’o ez’

contracts module.
yes All donor reports, as established in the Cost Sharing agreement, POSU g
were submitted and acknowledged receipt by the donor ’(‘
representative. N
7
Title
Signature Date

The check list must be signed by the Resident Representative/Head of Office or a senior official

designated by the Resident Representative/Head of Office.
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I confi

rm that all of the following matters have been considered and resolved:

——
Closure activities

. 'Réﬂs"ponsible
No outstanding NEX advances ~ in either local currency or USD, POSU
Navigation of report in Atlas: UN Reports-Financial Management
Reports-Fxpenditure Management Reports-NEX Advances Aging
Reports
No outstanding PDRs ] POSU
N?open Purchase Orders

(PMU procurement V

No Receipt Accruals.

Navigation of report in Atlas: Reporting Tools-
Viewer-U N_IPSAS R ECEIPTACCRUAL

Query-Query

’ CO finance unit

No outstanding commitments }
!

reimbursed

POSU g%é/' 2
No pending prepayments and other non PO advances, POSU ;f( g
Navigation of report in Atlas: UN Reports-Finencial Management ; l/
Reports-Accounts Management Reports — Account Activity %‘ i
Analysis (select account 16065
All pre-financing activities have been recovered and/or CO finance unit

No pending GMS or Direct Project Charging (formerly 1SS). (if OFff-
the-top GMS was used, extra-budgetary income taken must be
reconciled to actual expenses/delivery, A pro-rata return of GMS
based on the balance of unspent funds must be done.)

CO programme finance

ves No pending GUEs: PMU ﬁna&lfﬁﬁ] SAPARALIENR
Navigation of report in Atlas: Reporting Tools- Query-Query /g/f TIMANCE SPECIAL ST
Viewer- UN_PEND/NG_GUE 1 ¢

No unapplied deposits or other unrecorded revenue

Navigation of report in Atlas: Reporting Tools- Query-Query %f
Viewer-UN_AR UNA PPLIED_DEPOSITS

PMU ﬁnan&gﬁ‘%‘ﬂ%ﬁﬁw&u Vi

HCE SPECIAUIST

§

3-8}

NDP PN

 persigned agreements B
No AR direct journals in budget error or incomplete status:

Navigation of report in Atlas: Reporting Tools- Query-Query xff
Viewer-UN_ARDJ_ERROR_OR_INCOMPLETE

No outstanding Accounts Receivable to be received from donors %ﬁinan%zmkgg SPECIALIST
' i
i _

o —
PMU finanggg g1 SAPARAL
ELMANCE SPECIALIS

LAl EYA

V&

-
1
H

- yes

gupe el

All assets are transferred or otherwise disposed of. Asset transfer { PMU adm%zj
letters/ documents are in place yd
v

Ensure all transactions for sale/transfer/donation/disposal etc. of PMU adW Z}N !
___| @ssets have been processed and GMS charged ] /o I
ye—sm All items held as inventory should be distributed or transferred to | PMU admin 7{{
recipient or returned to donor as specified in the donor 4 ./’ inind o/wv
_____ agreement Vi i
yes T All project cash advance is cleared PMU ﬁnar}g
| Navigation of report in Atlas: UN Reports-Financial Management A1DA1 SAPERALIEVA
L Reports-Accounts Management Reports — Account Activity [FINAMCE SPECIAL 187
e J.Ana/ysis (select occount 16108 for Project Cash Advance) ' BHl

Hune
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eChecklist instructions: (This is Pilot eChecklist)

in order to be able to close the project financially all iterns in the list need to be checked as (YES). If any of the items is not applicable for the project then it can be checked as (YES).
This list provides details based on standard queries based on the output ID so it might not reflect some of the exceptions. Therefore; it should be used as a guide for the closure but
manual verification as per the POPP is required by the CO to ensure all the exceptions have been considered and resolved.

Financiat Closure Checklist

Ensure that all financial transactions are in Atias General Ledger
(Based on final report from the implementing Partner)

No outstanding NEX advances-in either local currency or USD
(Account 16005)

No other outstanding advances-in either iocal currency or USD
(Account 14001, 14057, 14501, 16006, 16010, 16015, 17008,
17009)

&

& ©
[

No ouistanding Project Delivery Reports (PDRs);
No open Purchase Orders (POs);

No Receipt Accruals;

3

No Quisianding Commitments;

&

No ouistanding prepaid vouchers (Account 16065)

&
{3

Ne pending vouchers;

)All pre-financing activities have been recovered and/or
reimbursed.

No pending GMS or Direct Project Charging (Formeriy ISS). (if
Off-the-top GMS was used, extra-budgetary income taken must
be reconcilied to actual expense/delivery. A pro-rata return of
GMS based on the balance of unspent funds must be done);

&
-

&«

No pending GLJES;

LSS
0o O

No unappiied deposits or other unrecorded revenue;

J

No outstanding Accounts Receivabie to be received from donors
per signed agreements:

No outstanding Contril Receivabie o be from
donor (GL Account 14015 Baiance including FX Revaiuation)

g ®
o

r

No AR direct journals in budget error or incomplete status;

Ali assets are transferred or otherwise disposed of; Asset
Transfer letters/documents are in place. (GL 18xxx Accounts)
(Click Link for ISR Report)

¥
\All un-used inventory items held at the end of the project has 2
™

[N

been disposed off or transferred to other projects

Ensure all transactions for 1sfer/donation/disp etc. of
assets have been processed and GMS charged.

All items held as inventory shouid be distributed or transferred to
recipient or returned to donor as specified in the donor i
agreement.

Al Project Petty Cash (11015 (old), 16105(new)) and Project
Cash Advance Accounts (Acc. 16108, 16107, 16108 and 16007)
are cleared;

&

&
]

&

Project Bank Account is fully reconciled and closed.

Al Staff Receivabies (Acc. 14005, 14020, 14022, 14023, 14025,
14030, 14035, 14040, 14042, 14045, 14046. 14050, 14055,
14085) are cleared;

&
0 o

o

|All accrued empioyee benefits are fuily accounted.

No other pending liabilities; (GL 2xxxx Accounts - Excluding
21005)

'The CDR for the previous quarter shows Zero future expenses
{(commitmenis).

RO
3

K
£l

Final LPAC / Steering committee minutes are availabie.

B
0o

Ali audit observations are closed with supporting documentation.

The finai CDR is signed by UNDP and the impiementing
Partner. Final report submitted by responsible parties.

&
&

1if cost sharing project, the unexpended balance has been
agreed to the general ledger. (The Balances exciudes Open
Purchase Orders refiected in the Output Financials) AND
(Exciudes Ouistanding Contribution Receivable to be collected
from donor) if any.

&
0

Consultations with Donors on the disposition of unexpended
cost-sharing balances, where required by contribution
agreement, have taken piace and are documented in writing.

&

All refunds to donors have been transferred to Account 21030
{(Pending Refund to Donors) and the project Balance is Zero.

Notified Treasury Contributions Unit if the donor agreement
requires interest to be refunded to the donor if specified in the
agreement. i

Notified the GSSC to close any associated coniract in the
jcontracts module.

K

AAll donor reports, as established in the Cost Sharing agreement,
were submitted and acknowledged receipt by the donor
representative.

O o o o o o

g B ®

Ensure project accounts are closed.

Tttt/ Fimnnnn martnaramcannioa Aralmne~/TTATMNDD T RC/EANDT NVELR/ERD/A/MTINT CTICTNRA 1/8MNMN1 A

Atlas Transaction Check
R |
Atlss Balance 1

Account .
Transaction Currency Base Currency (USD} |
|
0.00 $0.00 |
Dutstanding Advances Other 0.00 $0.00 }
PDR: http:/funex.undp.org
Open Purchase Qrders 0.00 $0.00
Receipt Accruals 0.00 $0.00

Piease ensure commitments outside Atias are resoived (Non-PO Commitments) - Supporiing documents if any shou
{Attachments Tab)

Prepaid Vouchers 0.00 $0.00
No Pending Vouchers - Please run the query link to verify and check any pending vouchers.

Supporting documenis if any shouid be uploaded to Atias (Attachments Tab)

Charged GMS Rate % % 5.73 %5.73
GLIES Not Posted 0.00 $0.00 |
spplied Dep 0.00 $0.00 |
0.00 $0.00 |
C i o7 &
Contribution Amount Not 0.00 $0.00

Collected

No Pending AR direct journals - Please run the query link to verify and check any pending AR di

Assets $0.00 $0.00

Supporting documents if any should be uploaded to Atlas (Attachments Tab)

Supporting documents if any should be uploaded to Atlas (Attachments Tab)

Supporting documents if any should be upioaded to Atias (Attachments Tab)

Petty Cash & Cash Advance 0.00 $0.00 |

Project staff shouid coordinate with implementing partner to ciose Project Bank account.

Staff Receivables 0.00 $0.00
Employee Benefits 0.00 $0.00 |

Pending Liabilities 0.00 $000 |

Copy of CDR should be up d to Atlas (A its Tab)

Minutes shouid be uploaded to Atias (Attachments Tab}
Supporting documents if any should be uploaded to Atias (Attachments Tab)

Supporting documents should be uploaded to Atlas (Attachments Tab)

General Ledger Cash Balance
Fund Baonor Amount USD
30000 11456 $0.00

UNDRP Issue refunds to donor as the very iast siep before designating a project as financially complete in ATLAS .If
refund at any earlier point then you need to the approvai of the Chief, Account Division or Treasurer to issuing the re
Refunds to Donors in the POPP.

Pending Refund to Donor 0.00 $0.00
Supporting documents if any should be uploaded to Atlas (Attachments Tab) ‘

Supporting documents if any should be uploaded to Atlas (Attachments Tab)

Supporting documents if any shouid be uploaded to Atlas (Attachments Tab)

Ciosure of any project-based financial accounts or funds. Once confirmed, project status in Atias will be set to “Finar
financial fransactions can be made.
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5

onagement Comynents {(if any). Fing First 25 1or1

Author DateTime Stamp

Save
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